YrBepxkaeno npukazoMm MBOY COII Ne 2
ot 21.11.2019r. Ne 857

INOJIO’KEHUE
0 npogeccHOHANBHOM ITHKE U CJIyKeOHOr0 NoBeeHNsi pa0OTHUKOB
(Koaekc npogeccHOHAILHON ITHKH)

I. O01mme mostoxeHUst

1.1. Koneke npeacraBisieT coO00M COBOKYITHOCTH OOIIUX MPHUHIIUIIOB MPOodhecCHnOHAIBHON
STUKA W OCHOBHBIX IpPaBWJI CIYXEOHOTO IMOBEACHHS, KOTOPHIM JOJDKHBI PYKOBOJCTBOBATHCS
pabotauku MBOY COIL Ne 2 He3aBUCHMMO OT 3aHUMAEMOUM UMM JIOJKHOCTH.

1.2. Henbto Konekca siBnsieTcsi yCTaHOBIIEHHE 3TUYECKUX HOPM U TPaBUII CIYKEOHOTO
MOBE/ICHUsT PAOOTHUKOB OpraHW3aluu s J0OpOCOBECTHOTO BBINMOJIHEHUS HWMH CBOEH
npodeccuoHaIbHON J1eATeIbHOCTH, O0ecreueHne eINHON HPaBCTBEHHO-HOPMATHUBHOW OCHOBBI
noBezeHuss pabornukoB MBOY COILl Ne 2, ¢opmupoBaHHE HETEPIUMOTO OTHOIIEHHS K
KOPPYIIUH.

1.3. Kogexc cinyxut ocHOBOM 1t popmupoBanusi BzaumootHomeHnit B MBOY COL Ne
2, OCHOBaHHBIX Ha HOPMax MOpPAaJIU, yBAKUTEILHOTO OTHOLICHHS K paOOTHUKAM M OpraHu3aluu

1.4. Kogekc mnpu3BaH MOBBICUTH I(PPEKTUBHOCTH BbINOJHEHUS padboTHukamu MBOY
COIII Ne 2 cBoHUX HOMKHOCTHBIX OOSI3aHHOCTEM.

1.5. 3nanue u coOmroneHue paboTHHKaMU mNonokeHuil Komekca siisieTcs ogHUM U3
KPUTEPUEB OIICHKU KauyeCTBAa X MPOo(hecCHOHAIBHOMN NeATeIbHOCTH U CIIY>KEOHOTO TTOBECHHUSI.

1.6. Kaxnapiit pabotank MBOY COI Ne 2 momxen crienoBarh nojoxeHusMm Kogekca, a
KKl TpaxkaanuH Poccuiickoit @eaepanun BripaBe oxxkujath oT padbotHuka MBOY COII Ne 2
MOBEJCHUS B OTHOIIEHUSAX C HUM B COOTBETCTBHH C nosioxeHusiMu Konekca.

1.7. 3a napymenue nonoxenuit Kongekca padorarnk MbBOY COILL Ne 2 HeceT MopalibHYIO
OTBETCTBEHHOCTh, a TAK)K€ HHYIO OTBETCTBEHHOCTh B COOTBETCTBMHM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

2. OcHOBHbIE OHATHUS

2.1. B mensax Kogekca ncnonb3yroTcst ClIeIyIONIHE TOHATHS:

paOOTHUKM OpTraHU3alMHU - JIUIA, COCTOSAIINE C OpraHu3alyell B TPYI0BBIX OTHOIICHHSIX;

ciyxebHast uHdopmarus - aro0as, He SBISIOMAscs OOIMIeT0CTYITHOM M HE ToJjIexanias
pasmiallieHuio nHpopMalus, HaXoAdIascs B pacHOpsDKEHUM paOOTHUKOB OpraHU3alMy B CHUITY
UX CIyXEOHBIX 00sI3aHHOCTEH, paclpoCTpaHEHHE KOTOPOW MOMKET HAaHECTH YIIepO 3aKOHHBIM
MHTEpecaM OpraHU3aluy, KIMEHTOB OPraHU3alliy, 1€JI0BbIX IAPTHEPOB;

y4acTHUK 00Opa30BaTeNbHOIO Mpolecca - (U3NUECKOoe JHUI0, KOTOPOMY OpraHu3alfei
OKa3bIBAIOTCS YCIYTH, B IIPOLECCE OCYIIECTBIECHUS ACITEIbHOCTH;

JICJIOBOM MapTHEp - (U3NYECKOE WM IOPUAMYECKOE JIMLO, C KOTOPHIM OpraHu3alus
B3aMMOJIEHCTBYET Ha OCHOBAHMH JI0TOBOPA B YCTAHOBJIEHHOM cepe AeITeIbHOCTH.

WNuble moHATHS, HCHONb3yeMble B HacrosimeM Kojekce, NMPUMEHSIOTCS B TOM K€
3HaueHuM, 4yto U B DenepanbHoM 3akoHe OT 25 nexabps 2008 roma Ne 273-03 «O
MPOTUBOACHCTBUH KOPPYIILIUU.

3. OcHOBHBIEC IPUHIMIIBI IPO(PECCHOHAIBHON ITHKH
Pa0OTHUKOB OPraHU3aALNH

3.1. JledarenbHOCTh OpraHHW3allH, pPAaOOTHUKOB OpTraHU3alliM OCHOBHIBACTCS Ha
CJICAYIOIIMX MPUHIUIIAX TPOPECCHOHATIBHON ITUKH:

1) 3aKOHHOCTb: OpraHu3anus, paObOTHUKM OpraHU3alMd OCYIIECTBISIOT CBOIO
nesTeabHOCTh B cooTBeTcTBUM ¢ KoHcrutynmeit Poccuiickoit ®enepauuu, ¢enepaabHbIMU
3aKOHaMH, HWHBIMH HOPMaTUBHBIMM  NpaBOBbIMM  akTamMu  Poccuiickont ~ ®Denepannu,
3aKOHOJATEILCTBOM XaHTbI-MaHcHiickoro aBToHOMHOro okpyra — FOrpel, Kogexcom;
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2) MPHOPUTET MPAB U 3aKOHHBIX MHTEPECOB OPTaHM3AINH, KIMEHTOB OpraHU3aIuH,
JIETIOBBIX MApPTHEPOB OpraHU3aIui: pPaOOTHUKUA OpPraHU3AIMH WCXOAST W3 TOTO, YTO TpaBa U
3aKOHHBIC HWHTEPECHl OpTraHM3alli¥, YYaCTHUKOB O0pa30BaTebHOTO MpOIecca, JEIOBBIX
MapTHEPOB  OpPraHU3AIMM  CTABATCSA BBHINIE JUYHOM 3aMHTEPECOBAHHOCTH PAOOTHUKOB
OpTraHM3aIn;

3) npodeCCHOHANM3M: OpraHU3alMsl TMPUHUMAET MEpPbl 10 TOACPKAHUIO U
MOBBIIIICHUIO YPOBHS KBadH(UKauuu U npodeccuoHasn3mMa pabOTHUKOB OpraHMU3alluU, B TOM
YHUCJIe MyTEeM MPOBEACHHS MPO()ECCHOHAIBHOTO 00yUCHHS.

PaGoTHUKHM OpraHu3alMyd CTPEMSTCS K TIOBBIIICHHIO CBOETO MPOQECCHOHATBLHOTO
YPOBHS;

4) HE3aBUCUMOCTh: paOOTHUKM OpraHu3alid B MPOLECCE  OCYIIECTBICHUS
JEATEILHOCTH HE JIONMYCKAIOT MPEIB3ATOCTH M 3aBUCHMOCTH OT TPETHUX JIUIl, KOTOPHIE MOTYT
HAHECTH ymiep0 TNpaBaM M 3aKOHHBIM HMHTEpPECaM YYaCTHHKOB 00pa3oBaTeIbHOTO Ipoliecca,
JIEJIOBBIX TAPTHEPOB OpraHU3AIIH;

5) TOOpPOCOBECTHOCTh: PAOOTHHKU OpraHU3aluu  00s3aHBl  OTBETCTBCHHO W
CIIpaBeJIMBO OTHOCHUTHCS APYT K JAPYTY, K ydaCTHUKAM 00pa30BaTesIbHOTO Mporiecca

Opranuzanus 00ecreunBaeT BCe HEOOXOIUMBIE YCIOBHS, MO3BOJISIONINE €€ KIMEHTY, a
TaK)Ke OpraHU3aIlK, KOHTPOJIUPYIOIIEH €ro AeITeIbHOCTb, ONy4aTh TOKYMEHThI, HE0OXOUMbIE
JUTSL OCYIIECTBIICHUS UMHU JCSITEILHOCTH B COOTBETCTBHH C TPeOOBAHHSAMH 3aKOHOIATEIHCTBA
Poccuiickoit denepanuu;

6) WH(OPMAITMOHHAS ~ OTKPBITOCTh:  OpPTaHW3aIUs  OCYIICCTBISET  PaCKPBITHE
uH(GOpPMAIMU O CBOEM IIPABOBOM CTaryce, JMHAHCOBOM COCTOSIHUU, OTEpaIUsiX ¢ (PMHAHCOBBIMU
WHCTPYMEHTAaMH B  TIPOIECCE  OCYIICCTBICHHUS  JICATEIBHOCTH B  COOTBETCTBHH  C
3aKoHoJaTenbCcTBOM Poccuiickoit denepanuu;

7) OOBEKTUBHOCTh U CHPABEJIMBOE OTHOIICHHUE: OpraHu3anus o0ecreuynBaeT
cIpaBeyiMBOe (paBHOE) OTHOIIEHHE KO BCEM YYacTHHKAM OO0pa30BaTelIbHOTO Mpolecca u
JICJIOBBIM ITAPTHEPAM OpPTaHU3AIHH.

4. OcHOBHbBIE PAaBUJIA CJIYKeOHOI0 MOBeIeHNs
Pa0OTHUKOB OPraHU3aALMHU
4.1. PaboOTHUKM OpraHu3anuu 00SI3aHBbI:

1) UCTIOJIHATh  JIOJDKHOCTHBIE  OOSI3aHHOCTH  J0OPOCOBECTHO M Ha  BBICOKOM
npodeccrnoHaJIbHOM YPOBHE B LeNsIX oOecriedeHus: 3pGeKTUBHOM pabOThl OpraHu3aIiy;
2) UCXOIUTh M3 TOTO, YTO TNpHU3HAHME, COONIOJIEHWE M 3allMTa MpaB U CBOOOA

YCJIOBCKAa H TIpakaAaHWHA OIPCACIIAIOT OCHOBHOM CMEBICI H COACPIKAHUE NOCATCILHOCTHU
OpraHH3alnu,

3) OCYIIECTBIIATh CBOKO JICATSIIBHOCTh, B Mpeneiax IOJTHOMOYHMH  JaHHOU
OpraHH3aIny;
4) coOmoath OECPUCTPACTHOCTh, HCKIIIOUAIONIYI0 BO3MOXKHOCTH BIUSHUAS Ha

CIIy’)KEOHYIO  JIeSITEIbHOCTh  PEHIEHWH  IMOJUTHYECKUX MapTuil, HWHBIX OOLIECTBEHHBIX
00beUHEHUIA;

5) UCKJIIOYaTh  JIEWCTBUS, CBSI3aHHBIE C  BIMAHUEM  KaKuUX-TUOO  JIMYHBIX,
UMYILECTBEHHBIX ((PUHAHCOBBIX) M HHBIX HMHTEPECOB, MPEMATCTBYIOUIUX JO0OPOCOBECTHOMY
UCTIOJIHEHUIO MU JIOJIKHOCTHBIX 00s13aHHOCTEH;

6) MOCTOSTHHO ~ CTPEMHUTBCSI K oOecredeHuio 3(PQPEeKTUBHOTO  HCIOJIb30BaHUS
PECYPCOB, HAXOALINXCS B PACIIOPSKEHNH;
7) coOroaTh MpaBuiia JEJIOBOTO MOBEACHUS U OOILIEHUS, MPOSIBIATH KOPPEKTHOCTh

U BHUMATEIbHOCTh B OOpAIlEHWH C Y4YacCTHHUKaM 0O0pa3oBaTeNbHOrO Ipoliecca U JIEJIOBBIMU
MapTHEPAMHY;

8) HPOSIBIISATH TEPIUMOCTh U YBaXXEHUE K 00BIYasiM M TPAAULIUAM HapoaoB Poccuu u
rpaXkaaH MHOCTPAHHBIX TOCYJapCTB, YUUTHIBATh KYJIbTYPHBIE M MHBbIE OCOOEHHOCTH Pa3iMyYHbIX



THUYECKUX, COLMAJBbHBIX TpPYIMI, KOH(eccuid, CHocoOCTBOBATh MEKHALMOHAILHOMY U
MEXKOH(ECCHOHATBHOMY COIIACHIO;

9) 3alMIaTh U NOJAEPKUBATh YEIOBEUECKOE IOCTOMHCTBO IPaXAaH, YUUTHIBATh UX
UH/IMBUYaJIbHOCTb, HMHTEPECHl M COLMAJbHBIE IOTPEOHOCTH HA OCHOBE IIOCTPOEHUS
TOJIEPAHTHBIX OTHOIIEHUHN C HUMU;

10)  coOmromarh mpaBa ydacTHHKaM OOpa30BaTebHOIO MPOLECCa, FapaHTHPOBATH MM
HEIOCPEACTBEHHOE y4YyacTHUE B IIPOLIECCE IPUHATUS PELIEHUH Ha OCHOBE IPEIOCTABICHUS
NOJHON MH(pOpMalMHU, Kacaroulelcss KOHKPETHOIO y4YyaCTHHKAa OOpa3oBaTelbHOrO Ipolecca B
KOHKPETHOM CUTyaluu;

11)  Bo3mepKUBaThCsS OT IOBEACHHS, KOTOPOE MOIIO OBl BBI3BaTh COMHCHHE B
00BEKTUBHOM HCIOJHEHUH JTOJDKHOCTHBIX 00S3aHHOCTEH pabOTHHMKA OpraHU3aIliM, a TaKXkKe He
JIONYCKaTh KOH(UIMKTHBIX CHUTYyallUil, CIIOCOOHBIX JUCKPEOUTUPOBaTh HX JAEATEIBHOCTh U
CIIOCOOHBIX HAaHECTH yILEepO pemyTaluy OpraHu3alllM, a TaKKe OT MOBEAEHUS (BbICKAa3bIBAHUM,
KECTOB, JIEHCTBUII), KOTOPOE MOXKET ObITh BOCIPHHSITO OKPYXKAIOLUMH KakK COIIache IMPUHATh
B3STKY MJIM KaK MPOch0a o J1aue B3STKY;

12) He WCHONB30BaTh JIODKHOCTHOE TIOJIOKCHUE JUIsl OKa3aHHWs BIWSHUS Ha
JeSITEIbBHOCTh FOCYAapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIPABJICHUS, OpraHU3alLHii,
JOJDKHOCTHBIX JIML, TOCYAAPCTBEHHBIX U MYHHUIMIIAJIBHBIX CIY)KAIMX IPU PELICHUH BOIPOCOB
JIMYHOT'O XapaKTepa;

13)  cobmomare  YCTAHOBJCHHBIC  MpaBWia  MyONUYHBIX  BBICTYIUICHHHA |
MPEIOCTABIICHUS CITY)KeOHON MH(OpPMAIMH, BO3ICPKUBATHCS OT HEOOOCHOBAHHOW MyOIMIHOU
KPUTUKU B ajjpec Jpyr Apyra, MyOIMUYHBIX OOCYXJEHHH AEHCTBUI ApYyr Apyra, HaAHOCAIIUX
yiep0 ¥ NOAPBIBAIOIIMX PEMYTALMIO IPYT APYyra, a TAaKKe MHBIX YYaCTHUKOB 00pa30BaTeIbHOIO
npoiiecca,

14)  yBaXHTEILHO OTHOCHUTBCS K JCATCIBLHOCTH MPEACTABUTENICH CPEICTB MacCOBOIA
uHpopMauu 1Mo MHGOPMHUPOBaHHIO OOlIecTBa O paboTe OpraHu3alMM, a TAaKXKe OKa3bIBaTh
COZICHICTBHE B MOJYYCHUU JOCTOBEPHOM MH(OPMALINN B YCTAHOBIEHHOM TTOPSIKE;

15)  HecTH MepCOHAIBHYIO OTBETCTBEHHOCTH 3a PE3YJbTaThl CBOCH NEATEIbHOCTH;

16)  pabOTHWKH OpraHu3alMii MPH3BaHbBl CHOCOOCTBOBAaTh CBOUM  CITY)KECOHBIM
IIOBEJICHUEM YCTAHOBJICHUIO B KOJUIEKTHBE JEJIOBBIX B3aWMOOTHOIIEHUH M KOHCTPYKTUBHOI'O
COTPYIHUYECTBA IPYT C APYTrOM;

17)  BHewHuW BHA pPaOOTHHKA OpPraHMW3allMyd IPU HCIOTHEHHH WM JOJDKHOCTHBIX
00s13aHHOCTEH, B 3aBUCUMOCTH OT YCJIOBUH paboThl M (opmara ciaykeOHOr0 MeponpusTus,
JIOJDKEH BbIpa)kaTh YBaXKEHHE K yJaCTHHKaM 00pa30BaTelbHOIO IMpolecca, JAeI0BbIM MapTHEpaM
OpraHM3ali, COOTBETCTBOBATh OOILENPHUHATOMY JAEI0BOMY (WJIM KOPHOPAaTHUBHOMY) CTHIIIO.
Kpurepusimu 11€10BOro CTHIIS SBISIOTCA OQHUIMAIBHOCTD, CAEPKAHHOCTh, TPAJAULUOHHOCTD,
AKKypaTHOCTb.

12. B cnyxeOHOM NOBe€HUU pabOTHHUKA HEIOMYCTUMBI:

1) J000r0 BHJIa BBICKA3bIBaHUS U JAEMCTBUS NHCKPUMHHAIMOHHOTO XapakTepa Io
IIpU3HaKaM TII0ja, BO3pacTa, pachl, HAIMOHAJIBHOCTH, $3bIKA, T'PAXKIAaHCTBA, COLMAJIBHOIO,
UMYILIECTBEHHOTO WM  CEMEHHOro  TOJOXKEHHS, TMOJIMTHUYECKUX WU  PEIMTHO3HBIX
MPEAIIOUYTCHUN;

2) rpyOOCTH, MPOSIBIEHUSI MPEHEOPEKUTENBHOIO TOHA, 3aHOCUMBOCTb, MPEAB3SATHIE
3aMeYaHusi, MpeIbsBIECHHE  HEMPAaBOMEPHBIX, HE3aCIy)KCeHHbIX OOBHHEHHH,  yrpo3bl,
OCKOpPOUTENIbHBIE BBIPAKEHUS WJIM PEIUIMKH, JEUCTBUS, MPEMSITCTBYIOIIME HOPMAaJIbHOMY
OOIIEHHUIO WM TPOBOLUPYIOIINE TPOTUBOIIPABHOE MTOBEICHHE.

13.  PaGoTHMK oOpraHM3anuy, HAICICHHBI OpPraHU3alMOHHO-PACTIOPSIUTEILHBIMU
MOJTHOMOYHMSIMH, TaK)Ke 00s3aH:

1) NPUHUMATh MEphl MO TMPEAOTBPALIECHUI0 U YPETYIHPOBAHHUIO KOH(IMKTA
HUHTEPECOB;

2) MIPUHUMATh MEPHI N0 MPEAYIPEKACHUIO U TPECEUEHUIO KOPPYIILINH;



3) CBOUM JIMYHBIM TIOBEACHUEM T0/1aBaTh MPUMEP Y€CTHOCTH, OECIPUCTPACTHOCTH H
CIIPaBENJINBOCTH.

5.TpeboBaHMsl K aHTUKOPPYNNUMOHHOMY NOBEICHUI0 PA0OTHUKOB

5.1. PaboTHMK OpraHu3alMy MPH HCIOJHEHHH UM JOJDKHOCTHBIX OOS3aHHOCTEH He
BIIpaBe JIOMYCKATh JIMYHYIO 3aMHTEPECOBAHHOCTh, KOTOpasl MPUBOIUT WU MOXKET MPHUBECTH K
KOH(JIMKTY UHTEPECOB.

5.2. B ycraHOBIEGHHBIX 3aKOHOJATEIbCTBOM Poccuiickori Denepanuu  cirydasx
pabOTHUK OpraHU3aluu 00s3aH MPECTABISATh CBEICHUS O JI0XOJaX, pacxoaax, 00 UMYIIECTBE U
00s13aTeNbCTBaX UMYIIECTBEHHOTO XapaKTepa.

5.3. PaGoTHHWKY oOpraHu3anud B CIy4asX, YCTAaHOBIEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu, 3ampemniaercs MOJdy4daTb B CBA3M C HCIOJHEHUEM JOKHOCTHBIX
00s13aHHOCTEH BO3HArpakIeHUsi OT (PU3UYCCKUX M IOPUANYCCKUX JIIl (TIOZApKH, JEHEKHOE
BO3HArpaxkJeHue, CCyAbl, YCIYTH, OIJIaTy pa3BiCYCHH, OTIbIXa, TPAHCIOPTHBIX PACXOIOB U
WHbIE BO3HAarpaxkaeHus). B yka3aHHBIX clydasx TMOAApKH, TMOJYYCHHbIE pPAOOTHUKOM
OpraHHU3aIi B CBSI3U C MPOTOKOJIbHBIMH MEPOMNPUATUSAMH, CIY>KEOHBIMU KOMAaHJIMPOBKAMH U C
JIPYTUMH O(DHUIMATEHBIMA MEPONPHUITHIMH, TPU3HAIOTCS COOCTBEHHOCTBHIO OpraHW3alluu U
nepesaroTcsl pabOTHUKOM IO aKTy B AHTUKOPPYIIIUOHHYIO KOMUCCHIO.

6.00paimenue co cay:xe0H0i HHpopManmei

6.1. PaGorHuk opraHu3anmuu O0O0sS3aH TNPUHUMATH COOTBETCTBYIOIIME MEPHI TIO
00CCIeYCHNI0 KOH(PHIICHIIMATBHOCTH HH(OpMAIMK, CTaBIICH HW3BECTHOW €My B CBSI3U C
UCTIOJIHEHHEM UM JOJDKHOCTHBIX OOS3aHHOCTEH, 3a HECAaHKIMOHHPOBAHHOE pa3IalleHue
KOTOPOH OH HECET OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOIATEIBCTBOM Poccuiickoit
®denepanuu.

6.2. PaboTHMK opraHuzanudyd BIOpaBe o0pa0aTbiBaTh W IepelaBaTh CIYXEOHYIO
UHGOPMAIUIO TIPU COOITIOACHHUH JICUCTBYIOIIUX B OpraHU3allid HOPM U TpeOOBaHUMN, MPUHATHIX
B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu.



